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� Conference Room Reservation

✔     Conference room booking information

✔     Questionnaire 

✔     MMS workflow

✔      Bi-laterals

Agenda



 Physical and Virtual Conference Room Booking Information

� conferences.unite.un.org/gmeets
� Standard meeting time 

Early morning: 10:00 am-1:00 pm

Lunchtime: 1:15-2:30 pm

Afternoon: 3:00-6:00 pm

� Open and closed meetings. Open is fed to anyone interested in 
listening to the meeting. Closed has restricted feeds.

� Door sign – short title/60 characters. Anything beyond that will 
be cut off. 



Questionnaire

� Sponsorship

� Non-commercial nature – No fee charged to participants 

� UN emblems

� UN cannot be pre-announced as a venue prior to approval

Virtual Conference Room Booking Information



MMS Workflow
� Preliminary approval – 2 weeks before the meeting (Journal publication)

� Final approval – 7 to 10 days before the meeting

� Adjustment & questions regarding existing bookings contact

    Email: gmeets@un.org Call: 212-963-7351/8114

    IT support email: gmeets-helpdesk@un.org (access and technical issues)

Note: Please indicate, when possible, the request number, date, time and 
venue of your meeting in the subject line when writing to gmeets@un.org

Conference Room Reservation

mailto:gmeets@un.org
mailto:gmeets-helpdesk@un.org


Bi-lateral meeting requests

Basic information

� Main email address: Bilats-MSU@un.org

� Bi-lateral Technical support: gmeets-helpdesk@un.org

� Approved Programme will be disseminated on the evening of the 

day before 

mailto:Bilats-MSU@un.org
mailto:gmeets-helpdesk@un.org


Service Providers



Calendars of conferences and meetings of the United Nations

Available on the DGACM Website at  https://www.un.org/calendar/en/

https://www.un.org/calendar/en


Thank you for your attention

Any Question?


