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Fee reductions or waivers
In accordance with its ﬁnancial assistance policy, UNITAR issues a limited number of fee reductions or
waivers to participants from low and middle income countries, with priority assigned to participants from
least developed countries. Unfortunately, UNITAR may not be able to respond favorably to all requests,
however. Participants working in the United Nations, regional or other international organizations,
regardless of nationality, are not eligible for fee reductions or waivers.
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Event Focal Point Email:

pelayo.alvarez@unitar.org

Event Focal Point Contact Number:

1 212 963 9196

BACKGROUND
The course on report writing is aimed at helping diplomats new and experienced to the UN system with writing
eﬀective reports.

Doing so will include developing a reliable process, ﬁnding a voice, crafting reports, and

understanding the language of UN reports. By understanding the parts of diﬀerent reports, who the audience is, and
what subject is supposed to be covered, the participants will become better writers and more informed consumers of
diplomatic reports who are able to navigate through them with ease to ﬁnd what information they require.

This

course also aims to help novice speechwriters and seasoned scribes alike to create compelling material, develop a
reliable process, ﬁnd a speechwriting voice, craft excellent speeches, and become a more informed consumer of
diplomatic rhetoric in the process.
Key Components

To become better report writers through informed practice
Apply criteria of good report writing

Discover and navigate challenges to report writing
Learn the basic techniques of eﬀective language
Learn to navigate a report structure
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